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UCM travel team closes FS request;

FS notification of required action is emailed to requestor.

* Within 1 week: P.l. Account Owner

approves or denies the request

A Express notifica
iled to requestor.

Within 2 business days:

UCM Travel Team audits for policy and business days:

receipt requirements. ** Request is
submitted to UCLA Express for final
audit and payment.
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* Approval by the P.I. Account Owner only gives consent to use the account.
The UCM Travel Team will ensure policy compliance during their audit.

** Requests requiring more information or documentation
will be submitted to UCLA Express upon requestor fulfilment of requirements.



