UC Merced Course Field Trip Guidelines

Risk Management
Field trips should be limited to those students enrolled in the course. All students must sign UC Waiver of Liability form and return it to the Instructor/Field Trip Group Leader prior to date of trip. Any student who is under 18 years of age and not an emancipated minor must also have their parent or legal guardian sign the same UC Waiver of Liability form. If the parent or legal guardian has not signed the form prior to the commencement of the trip, the student may not participate in the trip. Any student who does not have a signed form, should not be allowed to participate in the trip.   After the conclusion of the fieldtrip, submit the original signed UC Waiver of Liability forms to the School to be retained for a minimum of one year.

Student Requirements Prior to Trip with Participant/Volunteer Drivers (students or otherwise)
· DMV Pull Form (Required min. 10 days prior to date of trip)

· UCM Waiver of Liability Form (Required)
· UCM Waiver of Liability Description of Activities Attachment (Required)
· UCM Incident Report Form (If applicable)

· UCM Photo Release Form (If applicable)*

Student Requirements prior to Trip with Charted Transportation
· UCM Waiver of Liability Form (Required)
· UCM Waiver of Liability Description of Activities Attachment (Required)
· UCM Incident Report Form (If applicable)
· UCM Photo Release Form (If applicable) *

The Instructor/Field Trip Group Leader should carry the following forms with them:
· UCM Waiver of Liability (Required)
· UCM Photo Release (If applicable) *
· Incident Report Form (If applicable)

* If photographs are taken on the trip, all parties photographed should be asked to sign a Photo Release form before photography may be reproduced even if the students’ names are not listed with a photo.
The above mentioned forms can be obtained through the NS Instructional Support staff [Insert Box Folder Link]. Additional course fieldtrip information can also be found at the NS Instructional Resources & Logistics website. 
Field Trip FAQ for Faculty, Instructors and Staff
1.  What kind of risks and liabilities do field trips create?

2.  Must all participants sign a UC Waiver of Liability?

3.  Who can participate in field trips; who can't?

4.  What is UC policy with respect to transportation?

5.  Insurance coverage - who is covered and how?
   --------------------------------------------------------------------------------

1. What kind of risks and liabilities do field trips create? 
Injuries caused in off-campus field trips and travel create exposure to lawsuits that University employees must understand and address. Field trips expose participants to an element of risk and the potential for injury that may not be present in the classroom. It reduces the University's exposure to costly claims and lawsuits by complying with the required use of the UC Waiver of Liability and Description of Activities form. Additionally, knowing who can and who can't participate in field trips, following certain guidelines with respect to transportation, careful fieldtrip planning, knowing who is covered by the School’s insurance and encouraging people to think about the potential risks of field trips prior to beginning them contributes to a safe fieldtrip experience for all participants.
2.  Must all participants sign a UC Waiver of Liability?   
Yes, without exception, all students and participants on course field trips must sign the UC Waiver of Liability Form in addition to the Description of Activities form. Any student who is under 18 years of age or not an emancipated minor must also have their parent or legal guardian sign the same form. If your school sponsors field trips and does not use the UC Waiver of Liability, it may be unnecessarily exposing the University and the school itself to costly claims and lawsuits
3.  Who can participate in field trips and who can't?   

It is UC policy to limit participation in UC-sponsored field trips to authorized employees and students registered in the class in which the trip occurs. This improves staff control and supervision and consequently reduces risks. Students, spouses, children, and friends not registered in a class are not allowed to participate in class field trips without specific authorization from a department control point. If a department determines that a person not registered in a class may participate in a class field trip, that person must sign the UC Waiver of Liability Form in addition to the Description of Activities form just like the other participants.

4.  What is UC policy with respect to transportation?   


While Schools may choose to make the transportation arrangements to and from the field site, transporting people naturally creates risks. Because the principal goal of a field trip is the instruction that occurs at the field trip destination, it is recommend that

University employees minimize their involvement in transportation arrangements if it does not create hardship or inconvenience. There are fewer complications if the role of the University begins and ends at the field trip destination. It is therefore preferable that field trip participants make their own transportation arrangements to get to the field trip location. 

EMPLOYEES' PERSONAL VEHICLES AND RENTAL VEHICLES: When a University employee uses a personal vehicle or a rental vehicle while engaged in activities within the course and scope of his/her employment, it is the employee's responsibility to obtain appropriate insurance. 

UNIVERSITY VEHICLES: The University insures its vehicles for both liability and physical damage. If University vehicles are used on a UC field trip the University auto liability and physical damage insurance programs provide coverage. Any accident must be immediately reported to this office and Transportation Services by completing and submitting a Report of Vehicle Accident or a Transportation Services Damage Report (available from Transportation Services). 

STUDENTS' PERSONAL VEHICLES: When a student uses a personal vehicle or a rental vehicle it is the student's responsibility to obtain appropriate insurance. The University does not purchase or provide insurance coverage for the personal vehicles of students.

BUS CHARTERS: Schools may charter buses to get field trip participants to an off-campus site. When the University charters buses, the bus company is required to carry insurance. The amount of insurance is based on the number of passengers. The Purchasing Department has agreements with bus companies that meet our insurance requirements.

BOAT CHARTERS: When the University charters boats the charter company is required to carry insurance. The amount of insurance is based on the number of passengers. The Purchasing Department can provide departments with information about vessel charter companies that meet our insurance requirements. 

BOAT TRAVEL (Non-Charter): An alternative to chartering a boat is to schedule the trip on a regularly-scheduled boat open to the public and to ask the participants to purchase their own tickets. In this case the insurance we require when entering into a charter agreement with a vessel owner is not necessary.   

5.  Insurance coverage - who is covered and how?   

EMPLOYEE LIABILITY COVERAGE: The University maintains a self-funded general liability insurance program. It provides coverage for the negligent acts or omissions of employees as long as they are engaged in activities within the course and scope of their employment. The program does not cover students. Should a staff member have an incident/accident on the field trip, the WORKERS COMP form should be completed.  Please notify your MSO of this immediately.  The form should be filed within 24 hours of the accident. 

EMPLOYEE'S WORKERS' COMPENSATION: The University maintains a self-funded workers' compensation insurance program. It provides coverage for employees if they are injured while engaged in activities within the course and scope of their employment. When injured, an employee can contact the School MSO and request an Employee's Claim for Workers' Compensation Benefits form. California law requires that this form be given or mailed to any employee, injured on the job, within one working day of the time the injury is reported to the employer or the time the employer becomes aware of the injury. 
